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Accessed by ARROWS-R  at:   https://arowsr.afrc.af.mil/arows-r/or directly at https://utapsweb.afrc.af.mil/utapsweb/Home.aspx

A note to the (Active Duty & Reservist) Supervisors of IMAs and PIRRs,
As you’ve probably heard by now, HQ AFRC has mandated that all IMAs (Cat Bs) and PIRRs (Cat Es) input ALL of their required IDT schedule for FY2011 into “UTAPSWeb” so you can approve it.  They must have their schedules input by 15 Aug 2010.  This note is a quick list of what you have to do.   For more info see the UTAPS quick reference checklists, available at https://eim.usafa.edu/unit/df/SiteDirectory/df_reservists/default.aspx
Quick, basic instructions;

UTAPSWeb is accessible from home (.com environment) using AROWS-R interface or from Air Force computers (.mil environment, including Virtual Private Network) using their common access card.  See the header above for the URL links.
1st:  (Non-Action) You can’t do anything until your supervisee goes into the system and adds you as their

           supervisor. ** Once assigned as a supervisor in UTAPS, an email is generated  to 
           AFRCFM.AROWSR@us.af.mil  prompting them assign you a temporary user ID and Password.
2nd:  (Non-Action) You’ll receive an automated email from afrcfm.arowsr@us.af.mil notifying you of this:

1) you’ve been selected as a supervisor (in UTAPS)
2) who selected you (this is in some emails, and not in others…not sure why?)   

3) Your AROWS-R log in (temporary)

4) Your AROWS-R password (temporary)

5) The ARROWS-R link and an instruction to LOG IN TODAY 
NOTE:  You will also receive an email from UTAPSWebFeed@afrc.af.mil instructing you to log into AROWS-R and re-set your password.
3rd:  Go to the AROWS-R Website (https://arowsr.afrc.af.mil/arows-r )

4th:   Log in.  Use the temporary username and password and then re-set your password (UNLESS you already

                             have a username and password—if you do, ignore the temporary ones).


Two Uppercase, two lowercase, two numbers, two special characters and one more of one of those: example; PWpw77$$1


5th:   From AROWS-R; click the drop down arrow (top left of screen), select “UTAPS”, then “Login to UTAPS”
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.  The IMA/PIRR Supervisor Home page should appear.

6th:   Click on IMA/PIRR Supervisor Calendar.  
     RESULT A: You do not have any names listed. Proceed to step 7.

     RESULT B: A name you are expecting to be listed is NOT there.  Proceed to step 7. 
     RESULT C:  You have one or more names listed.  Proceed to the “UTAPSWeb IMA & PIRR Instructions for

                          Supervisors” and refer to the “Approve or Deny (aka Delete) Schedules” checklist.

If no names were listed under the “IMA/PIRR Supervisor Calendar” or name(s) you expected to be listed were

not there, do step 7;
               7th:   Contact your supervisee(s) and instruct them to now SAVE you as their supervisor in UTAPS.  

                             Though they may have added you at an earlier time, they have to go back in again and “save” you.  This

                             HAS to be DONE BEFORE they can submit their schedule to you for approval.  

Helpful contact information:     UTAPS Help AFRC.UTAPSWeb@afrc.af.mil          ARROWS-R Help AFRCFM.ARROWSR@us.af.mil (478) 327-0522
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